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High-Level Documentation and Scope of the MASH Audit
	Safety & Health Management System Documentation Request
	Provided

	Organizational Chart
	 FORMCHECKBOX 


	Safety and health statistics
	

	Element A – Leadership Commitment

	Safety and health policy statement
	 FORMCHECKBOX 


	Harassment prevention policy
	 FORMCHECKBOX 


	Evidence harassment policy has been reviewed by workplace safety & health committee
	 FORMCHECKBOX 


	Violence prevention policy
	 FORMCHECKBOX 


	Evidence violence prevention policy has been reviewed by workplace safety & health committee
	 FORMCHECKBOX 


	Strategic plan which includes safety (short- and long-term safety goals)
	 FORMCHECKBOX 


	Purchasing policy and/or practices
	 FORMCHECKBOX 


	Employee assistance program
	 FORMCHECKBOX 


	Annual management objectives for safety and health
	 FORMCHECKBOX 


	Safety and health performance measurement system

· Metrics are updated and published on a regular basis
	 FORMCHECKBOX 


	Process for reviewing safety and health management program
	 FORMCHECKBOX 


	Element B – Evaluation & Continuous Improvement

	Management meeting records which include the discussion of safety and health topics.
	 FORMCHECKBOX 


	Element C – Safety is Communicated and Demonstrated

	Safety rules for the workplace 
	 FORMCHECKBOX 


	Records for regular meetings where ALL workers may attend where safety and health is or can be discussed e.g. town hall meetings
	 FORMCHECKBOX 


	Records for regular department/team meetings 
	 FORMCHECKBOX 


	Records of hazard alert information circulated to workers
	 FORMCHECKBOX 


	Element D – Roles & Responsibilities

	Statements of safety and health responsibilities
	 FORMCHECKBOX 


	Disciplinary policy and/or practice
	 FORMCHECKBOX 


	Records of discipline for safety violations (may be redacted)
	 FORMCHECKBOX 


	Performance evaluations (conversations) that consider safety responsibilities
	 FORMCHECKBOX 


	Records of completed performance evaluations (conversation) that consider safety responsibilities (may be redacted)
	 FORMCHECKBOX 


	Element E – Hazard Identification, Assessment, and Control

	Hazard identification, assessment and control policy
	 FORMCHECKBOX 


	Completed hazard and risk assessments with control measures for all job roles/departments
	 FORMCHECKBOX 


	Personal protective Equipment (PPE) policy
	

	Process and/or evidence of management monitoring control measures for effectiveness
	 FORMCHECKBOX 


	Process and evidence of implementation to ensure hazards are reassessed for new or modified operations
	 FORMCHECKBOX 


	Training records for those assigned role of completing hazard assessments
	 FORMCHECKBOX 


	Safe work procedures (SWPs) for all job roles/departments
	 FORMCHECKBOX 


	Evidence of training for workers in SWPs
	 FORMCHECKBOX 


	Element F – Emergency Management

	Emergency risk assessment
	 FORMCHECKBOX 


	Emergency response plans
	 FORMCHECKBOX 


	Copies of drills for emergency response plans
	 FORMCHECKBOX 


	First aid plan
	 FORMCHECKBOX 


	Inventory and location of all first aid kits and emergency equipment
	 FORMCHECKBOX 


	First aid training records or BLS
	 FORMCHECKBOX 


	Fire response plans
	 FORMCHECKBOX 


	Inspection schedule for life safety systems (emergency response equipment)

e.g. fire alarms, hoses, smoke alarms, audible and visual warning systems, emergency lighting etc.
	 FORMCHECKBOX 


	Records of inspection of life safety systems (emergency response equipment)
	 FORMCHECKBOX 


	Evacuation plans (may be viewed while onsite during tour)
	 FORMCHECKBOX 


	Training records for first aid plan
	 FORMCHECKBOX 


	Element G – Contracted Workers

	Criteria established for selecting contractors
	 FORMCHECKBOX 


	Process and records to evaluate the safety performance of contracted workers
	 FORMCHECKBOX 


	Procedures and records of regular monitoring of contractor activities
	 FORMCHECKBOX 


	Contractor orientation process with records of implementation
	 FORMCHECKBOX 


	System with records to share safety information between site and contractors
	 FORMCHECKBOX 


	Records of contractors participation in safety and health activities – may include job hazard assessment documents, communication records etc.
	 FORMCHECKBOX 


	Element H – Safety & Health Training & Orientation

	Training matrix outlining all required safety training for each job role and the frequency 
	 FORMCHECKBOX 


	Safety training course outlines, lesson plans, reference materials tests etc.
	 FORMCHECKBOX 


	General orientation program (PowerPoint, manual, quizzes etc.)
	 FORMCHECKBOX 


	Records for general orientation attendance
	 FORMCHECKBOX 


	Job specific safety training (PowerPoint, checklists, manuals, quizzes etc.)
	 FORMCHECKBOX 


	Records for job specific safety training attendance
	 FORMCHECKBOX 


	Training records for emergency response procedures
	 FORMCHECKBOX 


	Formal safety skills training for managers (may be corporate or MASH training such as Principles of Workplace) *if not MASH provide course details
	 FORMCHECKBOX 


	Formal safety skills training for supervisors (may be corporate or MASH training such as Safety & Health or Safety & Health Leadership) *if not MASH provide course details
	 FORMCHECKBOX 


	Records for training in use of personal protective equipment (PPE)
	 FORMCHECKBOX 


	Process to review training program content and outcomes to ensure relevance and effectiveness 
	 FORMCHECKBOX 


	System for maintaining qualifications/certifications/licenses e.g. RN, LPN, BLS 
	 FORMCHECKBOX 


	Element I – Inspections 

	Workplace Inspection program & policy
	 FORMCHECKBOX 


	Workplace inspection records
	 FORMCHECKBOX 


	Records of workplace inspections
	 FORMCHECKBOX 


	Completed tool or equipment inspections
	 FORMCHECKBOX 


	Records for speciality inspections (e.g. patient lifts, HVAC systems, Boiler systems etc. (if applicable))
	 FORMCHECKBOX 


	Preventative maintenance records
	 FORMCHECKBOX 


	Process for removing defective equipment from service
	 FORMCHECKBOX 


	Records for defective equipment reporting and repair process implementation
	 FORMCHECKBOX 


	Workplace inspection training records for those completing them
	 FORMCHECKBOX 


	Vehicle inspection policy and completed inspection records (if applicable)
	 FORMCHECKBOX 


	Element J – Incident Reporting and Investigating

	Incident reporting and investigation policy & forms
	 FORMCHECKBOX 


	Completed incident investigations
	 FORMCHECKBOX 


	Incident investigation training program information may be supplied by MASH or by the organization *if not provided by MASH provide training program materials (PowerPoint, manual, quiz etc.)
	 FORMCHECKBOX 


	Training records for workers completing investigations
	 FORMCHECKBOX 


	Element K – Worker Rights & Responsibilities 

	Process to address and resolve safety concerns
	 FORMCHECKBOX 


	Evidence safety concern process has been implemented (completed forms)
	 FORMCHECKBOX 


	Written process for work refusals
	 FORMCHECKBOX 


	Element L – Workplace Safety & Health Committee

	Workplace safety & Health committee meeting minutes (from last 12 months)
	 FORMCHECKBOX 


	Terms of reference or rules of procedure
	 FORMCHECKBOX 


	Training for committee roles and responsibilities could be organization training and/or MASH Workplace Safety & Health Committee Training (If not provided by MASH include program training materials (PowerPoint, manual quiz etc.)_
	 FORMCHECKBOX 


	Committee inspections (from last 12 months)
	 FORMCHECKBOX 


	Evidence the committee reviews hazard assessments and/or SWPs (within last 3 years)
	 FORMCHECKBOX 


	Evidence the committee reviews the effectiveness of safety equipment or PPE (within last 3 years)
	 FORMCHECKBOX 


	Evidence the committee reviews safety training content or training effectiveness (within last 3 years)
	 FORMCHECKBOX 


	Element M – Vulnerable Workers

	Process to identify and support vulnerable workers
	 FORMCHECKBOX 


	Element N – Industry Specific MASH

	Safe patient handling (SPH) policy
	 FORMCHECKBOX 


	SPH Training program (PowerPoint, manual, quiz or evaluation tool)
	 FORMCHECKBOX 


	SPH Training records
	 FORMCHECKBOX 


	SPH SWPs
	 FORMCHECKBOX 


	Supervisor monitoring records for compliance with SPH
	 FORMCHECKBOX 


	Violence prevention program (VPP) training records
	 FORMCHECKBOX 


	Completed violence prevent risk assessment tools (e.g. SAFT/SVP)
	 FORMCHECKBOX 


	VPP SWPs
	 FORMCHECKBOX 


	Person of interest policy
	 FORMCHECKBOX 


	Code white procedure & drills
	 FORMCHECKBOX 


	Manual material handling (MMH) policy
	 FORMCHECKBOX 


	MMH training program (PowerPoint, manual, quiz or evaluation tool)
	 FORMCHECKBOX 


	MMH training records
	 FORMCHECKBOX 


	MMH SWPs
	 FORMCHECKBOX 


	MMH equipment maintenance logbooks, records of lifting equipment and preventative maintenance
	 FORMCHECKBOX 


	Safe driving protocols or procedures and policy
	 FORMCHECKBOX 


	Records or activity logs (check in/check out)
	 FORMCHECKBOX 


	Road safety kits/first aid kit sign in or out forms (if applicable)
	 FORMCHECKBOX 


	Vehicle maintenance and inspections log sheets (pre-operational checks)
	 FORMCHECKBOX 


	Records for driver awareness training (if applicable)
	 FORMCHECKBOX 


	Hearing conservation program policy
	 FORMCHECKBOX 


	Completed noise surveys
	 FORMCHECKBOX 


	Audiometric testing reports
	 FORMCHECKBOX 


	PPE requirements
	 FORMCHECKBOX 


	Training records for hearing protection PPE
	 FORMCHECKBOX 


	SWPs for hearing conservation program
	 FORMCHECKBOX 


	Process for addressing shift in hearing loss
	 FORMCHECKBOX 


	Biological hazardous substance policy and procedures
	 FORMCHECKBOX 


	Biological hazards SWPs (e.g. Sharps)
	 FORMCHECKBOX 


	Employee protection protocols (immunization, fit testing etc.)
	 FORMCHECKBOX 


	Post exposure protocols (PEP)
	 FORMCHECKBOX 


	Infection prevention and control plan
	 FORMCHECKBOX 


	Fit testing records
	 FORMCHECKBOX 


	Moments of hand hygiene records
	 FORMCHECKBOX 


	WHMIS policy and procedures
	 FORMCHECKBOX 


	Procedures for Safety data sheets access
	 FORMCHECKBOX 


	Chemical handling & disposal SWPs
	 FORMCHECKBOX 


	WHMIS training records
	 FORMCHECKBOX 


	Wellness management program
	 FORMCHECKBOX 


	Critical incident stress/post-traumatic stress counselling supports and procedure
	 FORMCHECKBOX 


	Cultural awareness training program materials 
	 FORMCHECKBOX 


	Records of cultural awareness training program attendance
	 FORMCHECKBOX 


	Working along or in isolation policy and procedures
	 FORMCHECKBOX 


	Training for specialized equipment (if applicable) may include – housekeeping equipment, operating room equipment, diagnostics etc. 

	 FORMCHECKBOX 
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