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Incident Investigation Report
Summary Details
OESH File Number:

      
Date/time of Incident:

      
(ex: Jan 1, 2011) 

Facility / Building:
 
      
Specific location:  

      
Injured Worker name: 

       (last name, first)
Occupation:


      
Employee Number: 

      
Address:



Telephone (home): 

      
Telephone (work):  

      
Injury description:
      
Summary of Incident:

      
INM incident description: 
“     “
(verbatim from original INM report)
Supervisor / Manager:
 
      
Area of Responsibility: 
     
Contact information:

      
Director of Program/Dept:
      

Area of Responsibility: 
     
Contact information:

      
OESH Investigator(s): 

      

Contact information:

      

Other Investigator(s):

      

Contact information:

      

1) Supporting documentation attached to end of (include a brief description – place details into an appendix. May include interview statements, photos, sketches, statements, etc.)  
2)       
3)      
4)       
Witnesses and other Persons with Information

(last name first)
Witness:


       
Occupation:


       
Contact information: 

       

Details of observation: 

      

Witness:


      

Occupation:


       

Contact information: 

       

Details of observation: 

      

Witness:


     
Occupation:


       

Contact information: 

       

Details of observation: 

      

*****************************************************************
Person w/ information:
       
Contact information:

       
Information provided:

      
Person w/ information:
      

Contact information:

       

Information provided:

      

Person w/ information:
      

Contact information:

       

Information provided:

      

Investigation Details and Action
(chronological heading – date & time (ei May 3, 2011 / 1020 hours), in the order of the investigation
- consider who, what, when, where, why, how, also, consider the task, worker, material & equipment, the management process, the environment – work area) 
·       (e.g. Dec 28, 2011, Wednesday, 1420 hrs) 
·      
·      
·      
·      
·      
·      
·      
·      
·      
Causal Analysis

Direct Cause:

·      
Indirect Causes contributing to the incident or its impact:

· Task:   (actual task, hazards, performance, etc.) 
·       
· Worker(s):   (condition, training/competency, etc.)
·      
· Material / Equipment:   (supplies, material, equipment, tools, etc.) 
·      
· Management:   (supervision, enforcement of policies & procedures, etc.) 
·      
· Environment:   (space, lighting, noise, work culture, psychosocial, etc.) 
·      
Mitigating Factors reducing the impact of the incident:
· Task:   (actual task, hazards, performance, etc.) 
·       

· Worker(s):   (condition, training/competency, etc.)
·      
· Material / Equipment:   (supplies, material, equipment, tools, etc.) 
·      
· Management:   (supervision, enforcement of policies & procedures, etc.) 

·      
· Environment:   (space, lighting, noise, work culture, psychosocial, etc.) 
·      
Other Issues Identified and/or Observed:
(related to the incident)

·      
·      
Summary of Recommendations 
for Corrective Action and Opportunities for Improvement:  
(describe what will be done by whom and when; include expected completion dates) 
Temporary or Immediate Actions: 
1)      
2)      
3)      
4)      
5)       
Permanent or Long Term Actions:  
1)       
2)       
3)      
4)       

5)       
Photographs, Maps, Sketches, etc. 

(include brief descriptions) 
Appendix 

Investigation Report Reviewed by:

	OESH Health and Safety Coordinator

	     
	
	     

	Print name
	Signature
	Date

	Manager

	     
	
	     

	Print name
	Signature
	Date

	Director

	     
	
	     

	Print name
	Signature
	Date

	Worker Co-Chair – Health and Safety Committee

	     
	
	     

	Print name
	Signature
	Date

	Employer Co-Chair – Health and Safety Committee

	     
	
	     

	Print name
	Signature
	Date


This report may contain confidential information.  It is not to be distributed freely.  Expressed written permission from OESH must be obtained. 

This investigation is to be reviewed with the Departmental Safety and Health Committee Co-Chairs.  The incident summary and corrective actions are to be reviewed at the S&H Committee meeting.  
All new discoveries, findings, results, and updated information are to be provided to OESH immediately. 
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