TUTORING (spoken French only) INFORMATION SHEET FOR STAFF
Tutoring is being provided to bilingual employees in designated positions:

· who are on condition of employment;

· who have not used their French recently;

· who have never used French in the workplace;

· who do not know their work-related terminology in French;  or
· who want some extra support to feel comfortable making an Active Offer.
Goals:

· To immediately provide you with linguistic support in the first three months of your employment.

· Help you build your self-confidence when working in French.

· Give you an opportunity to talk about general subjects, your work, and to use your work vocabulary.

· Provide you with a safe forum for professional linguistic feedback.

· Help you prepare for your first Condition of Employment test (verbal only), if applicable.

· Ensure you are comfortable making an Active Offer of French to your clients.

· To help you succeed in your designated bilingual position.

Expectations:

· From the list provided to you, you must make arrangements to meet a tutor whose schedule aligns with yours.

· Tutoring sessions are to be 1.5 hours long (total of 7 sessions), at a mutually agreeable time and location.  

· Respect the tutor’s time.

· Inform your manager when you have completed your 10.5 hours. (To be completed in first 3 months of employment)
What to expect from your tutor:

· Your tutor will correct you to the degree you request.  Let them know if you want a high level of correction (finer points of grammar), or just general correction (verb tense, incorrect word usage, etc.).

· Your tutor will let you talk freely and let you “lead the way” with your choice of discussions.
· Your tutor will provide professional feedback. 
Your tutor is not required to:

· Create a lesson plan or provide exercises.

· Be a “walking dictionary”.  They will know common medical/health terminology but they may not know very specific medical terminology.  French Language Services can direct you to the resources you need if required.

· Provide any assessment of your French to your manager or French Language Services
